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INTRODUCTION 
 
 The New York State Education Department has required that school districts across the 
state develop and submit a plan which outlines how the district may reopen schools with 
student, staff and community safety in mind. 
 
 The purpose of the plan is to identify the specific components and procedures that will 
help the school district limit potential COVID-19 infections.  This plan has been developed with 
recognition of guidelines presented by the New York State Education Department, the New 
York State Department of Health, and the Centers for Disease Control and the Governor’s 
Office. 
 
 This plan includes procedures that will be followed at the Frankfort-Schuyler Elementary 
School, the Frankfort-Schuyler Middle School and the Frankfort-Schuyler High School. 
 
 This plan includes the components that we feel are needed for the safe and effective 
reopening of school.  One of those key components is the plan for student scheduling and 
attendance.  The District believes that in-person instruction is critical to the academic, social-
emotional and personal development of our students.  With that in mind, the District preferred 
model for in-person instruction is to have K-5 students engage in daily in-person, on-campus 
instruction.  Students in Grades 6-12 will participate in a blended, hybrid model, with a 
combination of in-person and on-line, virtual instruction.  Social distancing requirements, 
combined with the scheduling process and structure of a middle-high school program have 
resulted in this Grades 6-12 option. 
 
 Wearing masks, following proper hand hygiene and social distancing practices, health 
screenings and proper cleaning and disinfecting processes, are necessary components of this 
plan.  All of us, students, parents, faculty and staff and community members, must work 
cooperatively to help address the COVID-19 pandemic. 
 
 It is possible that we may need to alternate between hybrid-in person and 100% virtual 
instruction throughout the year.  This may happen as a result of the Governor’s Executive 
Orders and/or guidelines presented by the Department of Health and/or the Center for Disease 
Control. 
 
 
 
 
Frankfort- Schuyler Elementary School – K – 5 
Frankfort-Schuyler Middle-High School – 6 – 12 
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COMMUNICATION AND FAMILY ENGAGEMENT 
 
1. The school district formed a district wide Reopening School Committee.  This committee 
 consisted of twenty (20) individuals, including classroom teachers, administrators, the 
 director of Facilities and Operations. The committee also consulted with representatives 
 from our BOCES, Herkimer County Department of Health and the Herkimer County 
 Administrator. 
 
 The purpose of the Committee was to identify COVID-19 related issues, problems and 
 concerns that could impact the reopening of school. 
 
 The district-wide committee was sub-divided into several workgroups, each with a 
 specific focus.  These subgroups included:  an Elementary (Grades K-5 group), a Middle-
 High (Grades 6-12), a K-12 students with disabilities subgroup and an operations and 
 maintenance subgroup. 
 
 The committees have been meeting since May 2020. 
 
2. Information regarding COVID-19 and planning focused upon the reopening of school 
 have been communicated to students, families, faculty and staff and the community at-
 large through a variety of means.  These include: 
 

o District Web Page:  a dedicated page to COVID-19 information is located there.  
Information about school-related concerns and other items (i.e. interscholastic 
athletics, student activities, etc…) can also be found there. 

 
o District Facebook Page:  containing information that is similar to that mentioned 

above. 
 

o CDC/DOH COVID-19 instructional videos will be posted on the District website. 
 

o Global calls, text messages, e-mail 
 

o Information has been printed in our local newspapers 
 

o Principal letters forwarded to parents/guardians 
 
3. Signage has been conspicuously posted in the school buildings to promote health and 
 safety measures, including information regarding the signs and symptoms of COVID-19, 
 wearing of masks, hand hygiene and maintaining social distance. 
 
 Additional signage has been ordered, including “directional” and “Stop the Spread” 
 signs. 
 
 Copies of many of these signs are also located on the COVID-19 page of the District 
 website. 
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4. Information regarding the proper protocol for washing hands, proper use of face masks, 
 social distancing and respiratory hygiene will be included in the posted signage and web 
 page information.  In addition, said information will also be reviewed, by the classroom 
 teachers, during first day instruction.  The expectations for social distancing, face mask 
 usage, etc… will also be communicated in the back to school communications that are 
 sent to parents/guardians. 
 
5. Communications will include the CDC and DOH requirements that acceptable face 
 coverings will be used when social distancing is not possible. 
 
6. In June, a reopening of School Parent Survey was conducted.  Parent feedback was 
 requested regarding the implementation of virtual learning plan and concerns about 
 reopening school in September. 
 
7. An electronic community forum was held, focusing upon the school district reopening 
 plan, during the July 28, 2020 Board of Education Meeting. 
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FRANKFORT-SCHUYLER CENTRAL SCHOOL DISRICT 
REOPENING OF SCHOOL 

PARENT SURVEY RESULTS 
 
 
The District recently distributed a survey to parents regarding their concerns about the reopening of 
school in September and their reaction to the virtual instruction that was provided in the Spring.  The 
following responses were among those received: 
 
A. Grades K – 5 Parent Survey:  74 parents responded. 
 
 1. 93% reported their children have internet access 
 
 2. 58% indicated that they have reliable childcare for when their children may be at home  
  working on assignments.  Comments submitted by parents included the following: 
 

• Remote learning is not ideal.  Kids are used to seeing their friends. 
• Some teachers tried their best.  Kids missed out on socialization.  We have one laptop 

for two children and myself, working from home. 
• Don’t care for it. 
• My children blossomed with remote learning. 
• In and out internet access is a problem. 
• I feel like it was alright for current times, but it is not ideal. 

 
 3. The following were presented as obstacles for their children in the remote learning  
  activities: 
 

• Time management   70% 
• Lack of access to the internet  14% 
• Lack of access to technology  15% 
• Conflicting schedules for children 46% 
• Understanding/helping my child  60% 

  with classwork 
 
 4. 20% reported their child did “well” with the virtual learning. 
 
 5. When asked to identify supports that would be helpful for their children during remote  
  learning time, the following items were among those identified: 
 

• Social-emotional report   31% 
• Parent guides for technology support 32% 
• Student guides for technology support 34% 
• Meeting to demonstrate use of  20% 

  Technology 
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 6. Identified concerns regarding the return to school: 
• None (i.e. no concerns) 
• Kids coming to school sick; daily temperatures should be taken 
• If a child is sent home sick, the child should be required to stay home for 24 hours 
• Parents need to keep their children home if they are sick 
• Without a full return, my child will still not get the instruction they should get 
• Return without normalcy 
• Lunch time 

 
 7. 58% indicated that they were comfortable/very comfortable with their children   
  returning to school, in person. 
 
 8. In response to a question reading the parameters they would like to see in place before  
  school reopens, the following items were among those submitted: 

• None 
• Temperatures taken 
• Sick children being mandated to stay home 1-2 days 
• Disinfecting everything constantly 
• Distance between students:  half class home; half class at school 
• Parents need to be contacted when children return to school after being sick to make 

sure they are 24 hours symptom free. 
• Kids need to be taught to sanitize during the day 
• No parameters:  full school, just increased cleaning 
• More hand washing.  Accessible hand sanitizers.  No sharing of resources (crayons, 

scissors, etc…). 
 
 
B. Grades 6 – 12 Parent Survey:  71 parents responded. 
 
 1. 70% reported that they plan to send their children to school in the Fall. 
  5% reported that they do not plan to send their children to school in the Fall. 
  25% are undecided. 
 
 2. 43% indicated that they were NOT concerned that their children might be infected by  
  COVID-19 virus when school reopens. 
  27% indicated they were concerned – to – extremely concerned. 
 
 3. 65% indicated that they have reliable childcare for when students may be completing  
  assignments at home. 
  35% indicated that they do NOT. 
 
 4. 93% have access to a computer. 
  7% do not. 
 
 5. 97% have internet access. 
  3% do not. 
 
 6. 58% reported that their child poorly benefited from virtual learning. 
  16% reported that their child did well with virtual learning. 
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 7. The following were identified as obstacles for the students while participating in the  
  remote learning activities: 

 Understanding on-line assignments and lessons – 61% 
 Time management – 55% 
 Parent work schedules – 44% 

 
 8. The following were identified as supports that would be helpful for virtual learning time  
  periods: 

 Social-emotional supports (counselors, psychologists, trusting adult) – 39% 
 Student guides for technology support – 38% 
 Parent guides for technology support – 27% 

 
 9. Parents reported the following impact of virtual learning on their child’s social-  
  emotional development: 

 Very little to little effect – 27% 
 Strong effect – 9% 

 
 10. Parents presented the following questions/concerns regarding the reopening of school: 

 Social distancing and disinfecting rooms 
 Alternate day schedules:  in school and at home 
 Kids need to be around kids. 
 I’m very reluctant to send my child back to school until a vaccine is discovered. 

 
 

SUMMARY 
 
1. The majority of students (more than 90%) have computer access. 
 
2. The majority of students (more than 90%) have reliable internet access. 
 
3. Slightly more than half of the respondents, (58%) indicated they have reliable childcare. 
 
4. There is a need to enhance the parent and student technology support that is available during 
 virtual learning. 
 
5. The need for student socialization was identified. 
 
6. The importance of keeping students home when they are ill was emphasized. 
 
7. The importance of cleaning and disinfecting was emphasized. 
 
8. Social distancing guidelines need to be followed. 
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HEALTH AND SAFETY 
 
1. The District has developed three (3) possible scenarios for reopening school. 
 
 1. Student return to school for in-person instruction on the school campus. 
 2. Instruction is provided by a 100% virtual instructional approach. 
 3. Hybrid scenarios:  a combination of in-person, on-campus and virtual instruction. 
 
 We will prioritize efforts to return students to in-person, on campus instruction.  Given 
the current dynamics of the COVID-19 virus and the acknowledged necessity for appropriate 
social distancing, it now appears that we will employ an alternative day hybrid model for 
Grades 6 – 12 and an in-person model for Grades K – 5.  These plans are certainly contingent 
upon several factors, including:  maximizing the utilization of instructional space, adherence to 
social distancing guidelines, the availability of P.P.E. Equipment and safety procedures 
developed for transportation.  Given the fluid nature of the rates of COVID-19 infections, we 
need to also consider the availability of local hospital capacity in our region.  Communication 
with the Herkimer County Department of Health is crucial if we are to effectively monitor this.  
 
 The 6-12 hybrid model provides for an alternate day schedule with 50% of the students 
physically in attendance on Day 1 and 50% physically in attendance on Day 2.  When not 
physically in attendance, students will be simultaneously receiving virtual instruction. 
 
 Each building was canvassed to identify existing and potential additional instructional 
spaces to maintain room occupancy consistent with social distancing guidelines. 
 
 The District has invested greatly in P.P.E. supplies.  That investment is specified in the 
Facilities portion of this plan. 
 
 Transportation capacity was addressed by determining the number of students that 
could be safely transported based upon social distancing guidelines and the wearing of masks.  
While on the bus, one student will sit in each seat, unless students reside in the same household. 
 
2. The District established a Committee on Reopening School.  Twenty people serve on 
 that committee.  Their names are listed on the attached document.  In addition, specific 
 grade-level subcommittees were established (K-5) (6-12) as was a subcommittee for 
 Students with Disabilities.  Committee activities were communicated with the Board of 
 Education, faculty and staff and community.  Board of Education meetings have been 
 “streamed” to the public, often with COVID19 and school reopening discussions taking 
 place.  A COVID-19 tab has been created on the District web page, which contains 
 updated COVID-19 information, information regarding the District processes and C.D.C. 
 prepared posters.  We are also in the process of installing C.D.C. COVID-19 videos on the 
 District web page.          
 The District Committee includes administrators, teachers, parents, representatives from 
 the Frankfort-Schuyler Teachers’ Association, nurses, counselors and the facilities and 
 maintenance supervisor. 
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3. Signage, focusing upon the signs and symptoms of COVID-19, how to present the spread 
 of COVID-19, how to properly engage in handwashing and the proper way to wear 
 masks, have been purchased, copied and installed throughout the school facilities. 
 
 In addition, we are in the process of securing training videos (regarding proper 
 handwashing, etc…) from our BOCES District Safety Office.  These videos will be posted 
 on the District web page. 
 
 Information is provided to the faculty and staff, parents and community via our District 
 web page, the District Facebook page, letters to parents and guardians. 
 
 Information will be sent to the parents/guardians prior to the first day of school and, 
 periodically throughout the school years, as needed. 
 
4. During our opening of school Professional Development Days, staff will receive 
 information regarding the current signs/symptoms of COVID-19.  These include, but are 
 not limited to, the following: 
 

• Shortness of breath 
• Difficulty breathing 
• Fatigue/muscle aches 
• Headache 
• Loss of taste and smell 
• Sore throat 
• Fever (100.0 Degrees F or greater) 
• Vomiting 
• Congestion 
• Diarrhea 

 
 Staff will also be directed to send students who exhibit symptoms to the School Nurse 
for evaluation and assessment. 
 
5. Protocols have been developed for daily temperature screening of all students and staff.  
 A daily screening questionnaire for all students and staff has also been developed. 
 
 Prior to the start of the 2020-2021 school year an attestation document will be sent to 
 the students’ parent/guardian.  The attestation will indicate that they agree to take the 
 student’s temperature each day before they board the school bus and that they are not 
 exhibiting COVID-19 symptoms.  The attestation also indicates that parents will keep 
 their children, who have a temperature greater than 100 Degrees F, at home. 
 
 Staff and visitors will be required to complete a screening questionnaire and attest that 
 their temperature was taken and is no greater than 100 Degrees F.  The questionnaire, 
 in Google Doc  format, will ask: 
            7 



 Have you knowingly been in contact in the past 14 days with anyone who has tested 
 positive for, or demonstrated symptoms of, COVID-19? 
 
 Have you been tested, through a diagnostic test, within the last 14 days, for COVID-19? 
   Yes 
   No 
 
 Have you experienced a temperature greater than 100 Degrees F in the past 14 days? 
   Yes 
   No 
 (District form is included with this plan) 
 
 Staff members are encouraged to stay home if they are ill. 
 
 The District, at the time this plan is being prepared, is planning to install a “walk-by” 
 temperature scan that will be required for faculty, staff and visitors.  Student 
 temperatures will be randomly taken throughout the school day by the nurse. 
 
 Parents will be encouraged to keep their child home if they are ill. 
 
6/7. If a staff member or student becomes symptomatic during the school day, the school 
 nurse will isolate the individual and contact the Department of Health for further 
 instructions.  If the staff member can safely drive home, he/she will be permitted to do 
 so.  If, however, the staff member is unable to drive, the school nurse will reach out to 
 the staff member’s emergency contact.  The staff member will be encouraged to follow 
 up with their medical provider. 
 
 If a student becomes symptomatic during the school day, the school nurse will:  isolate 
 the individual, contact the Department of Health for further instructions, contact the 
 student’s parent/guardian or emergency contact if necessary) to come and pick up the 
 student. 
 
 The staff member, or student, who has been determined to be symptomatic and is 
 waiting for transportation, will remain in isolation.  When that occurs, a staff member, 
 protected by a mask and gloves (and face shield if requested) will be asked to monitor 
 the individual. 
 
 After the isolation room is used, it shall be cleaned and disinfected by staff. 
 
8. All visitors, guests, contractors and vendors to school will complete a health screening 
 questionnaire and the temperature scan prior to entering the facility While in the 
 district buildings, the visitor, guest, contractor and/or vendor must wear acceptable face 
 covering.  The district will provide one if they do not have one.  To the greatest extent 
 possible, visitation to the campus will be discouraged.  Video conferencing and/or 
 telephone conferencing will be used  when/where practiced to conduct meetings. 
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9. Information about signs/symptoms of COVID-19 are included on the District web page.  
 In addition, a listing of the signs/symptoms will be distributed for parents in the back to 
 school information packets and newsletters. 
 
 Parents/legal guardians will be instructed to keep their children home for 24 hours after 
 their fever is gone without the use of fever-reducing medication and/or 10 days have 
 passed since symptom onset. 
 
10/11. Students and staff will be encouraged to use physical (social) distancing to the greatest 
 extent possible.  Students and staff will be instructed to remain at least six feet apart.  
 They will also be instructed to wear masks if/when social distancing is not possible. 
 
 Signage encouraging social distancing in the building and the use of floor decals, with 
 reminders, will be installed. 
 
 Students and staff will be instructed on how to practice good hygiene to help reduce the 
 spread of COVID-19.  The District will communicate the need for hand hygiene to occur 
 before/after eating, after restroom use, after recess, etc… 
 
 Hand hygiene will include: 

o Traditional hand washing (with soap and warm water for a minimum of 20 
seconds). 

o Use of alcohol-base sanitizers (60% alcohol or greater) 
o Providing hand sanitizers in common areas (entrances, cafeteria, hallways, etc…) 
o Signage is placed near hand sanitizers. 

 
 Students and staff will also be instructed on how to practice good respiratory hygiene, 
 i.e. covering their mouth and nose when sneezing or coughing with a tissue.  If tissue is 
 unavailable, students and staff will be instructed to use the inside of their elbow (or 
 shirtsleeve) to cover their nose and mouth and to use hand sanitizer afterwards. 
 
 The District has determined that a distance of 12 feet apart in all directions is 
 maintained between individuals singing, playing woodwind instruments or engaging in 
 aerobic activity (i.e. P.E.) 
 
 The District will prohibit the sharing of food and/or snacks in the cafeteria, unless 
 students are from the same household. 
 
 The guidelines have been adjusted to allow for staggered arrival and dismissal times. 
 
 In the Middle-High School, two entry points will now be used, instead of one. 
 
 Student desks will face in one direction in the classrooms. 
 
 The assignment of student lockers, in the Middle-High School will be staggered, with six 
 feet of social distancing space between lockers. 
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 Extracurricular activities which cannot be held with social distancing requirements in 
 place or virtual meetings, will not be held. 
 
 Playgrounds will be available for student use.  A staggered schedule for student use will 
 be developed, with single cohorts participating at a time.  Student handwashing and 
 disinfecting of the equipment will take place after each use. 
 
12. The safety of all students and staff, including the medically vulnerable, is critical.  Staff 
 can indicate to their supervisor, if/when additional accommodations are needed to 
 support their being at, or returning to work.  It may be necessary to obtain medical 
 information to determine if/what accommodations are required. 
 
 Parents can indicate to building principals that their child is vulnerable and may request 
 accommodations.  It may be necessary to obtain medical information to determine if 
 accommodations are required. 
 
 Alternative plans will be created in consultation with the school nurse and physician on 
 how to meet the needs of the child at higher risk, while keeping social distancing, which 
 may include: 
 

o Additional P.P.E. for staff caring for the child 
 

o Alternating schedules and provisions of related services to an individual instead 
of a group setting. 

 
o Section 504 accommodation review. 

 
13. All students, staff, adult visitors to school shall be required to wear a face covering when 
 social distancing is not possible, especially in areas such as the hallways, lobbies, 
 entrances, exits, etc…  Students who are unable to medically tolerate the wearing of a 
 mask, and can provide a medical provider’s note for that effect, will be excluded from 
 this requirement. 
 
 All individuals in school facilities and on school grounds must be prepared to put on a 
 face mask if another person unexpectedly cannot social distance.  All students and staff 
 must wear face coverings: 
 

o Whenever they are within six feet of each other. 
 

o In hallways, restrooms, lobbies, entrances, exits. 
 
 The District will provide “mask breaks” for students, as needed, during the day. 
 
 Per N.Y.S. Department of Health guidelines, face coverings will NOT be placed on: 
 
 Children younger than 2; 
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 Students when such coverings would impair their health or mental health, or where 
 such covering would present a challenge, distraction, or obstruction to education 
 services; 
 
 Anyone who has trouble breathing. 
 
14. The school district has, and will maintain an inventory of P.P.E. supplies including face 
 coverings and gloves.  Each school bus and school office will have a supply of these 
 P.P.E.s available for students and staff who have forgotten their own.  Masks will also be 
 available in the classrooms. 
 
15. If there is a confirmed case of COVID-19, the District Safety Coordinator, school nurse, 
 and Herkimer County Department of Health shall be contacted.  Efforts will be made to 
 protect the confidentiality of the individual. 
 

o In collaboration with the Department of Health, contact tracing assistance shall 
be provided and decisions made regarding the need for anyone being 
quarantined; or, if a  short-term or long-term school closure is required. 

 
o When confirmation is received regarding a positive COVID-19 test, the District 

will take the following steps regarding the areas used by the person with the 
confirmed case, such as offices, classroom, common areas, etc… 

 
a. Close off said areas and do not use until after cleaning/disinfection has occurred. 

 
b. Increase all circulation by opening windows. 

 
c. District staff will wait 24 hours and then begin cleaning/disinfecting as per C.D.C. 

guidelines. 
 

d. Once the area has been cleaned and disinfected, it can be reopened. 
 
16. The District will consult with the local Department of Health officials to determine when 
 an individual, who tested positive for COVID-19 symptoms can return to school.  This 
 determination will be made by the Department of Health and should be based upon 
 several factors, including, but may not be limited to:  documentation from a health care 
 provider, a negative COVID-19 diagnostic test result and symptom resolution. 
 
 
17. The District will follow and promote the hygiene, cleaning and disinfection guidance as 
 presented by the Department of Health, Centers for Disease Control and Prevention.  
 Logs will be maintained that include the date and time that the cleaning/disinfection 
 occurred and the name(s) of the staff member(s) who performed the duty. 
 
 The protocol to clean and disinfect schools shall include the following: 
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o Normal routine cleaning with soap and water will decrease how much of the 
virus is on surfaces and objects, which reduces exposure. 

 
o Disinfection using EPA approved disinfectants can also help reduce risk.  

Frequent disinfection of surfaces and objects touched by multiple people is 
important. 

 
o When EPA-approved disinfectants are not available, alternate disinfectants can 

be used (i.e. 1/3 cup of bleach added to one gallon water). 
 

o Most surfaces will just need normal routine cleaning.  Frequently-touched 
surfaces and objects like doorknobs and light switches will need to be cleaned 
and disinfected to further reduce germs on surfaces and objects.  This will occur 
at one hour intervals and properly recorded. 

 
o The School Health Office cleaning will occur after each use of cots, bathroom and 

health office equipment. 
 
18. The goal of the emergency drills is to instruct students how to exit a facility quickly and 
 safely.  Students will be directed to wear a face covering during the drill.  Once the 
 student has exited the building, they will be directed to maintain proper social 
 distancing. 
 
 Additional modification to evacuation drills will also include: 
 

o Conduct drills on a staggered schedule, where classrooms evacuate separately 
rather than at once. 

 
o Conduct lock down drills in classrooms while maintaining social distancing and 

using masks. 
 

o Conduct lock down drills on a “staggered” schedule with smaller numbers of 
students present to maintain social distancing. 

 
19. We do not have a district-run program at this time. 
 
20. COVID-19 Safety Director is the Superintendent of Schools or Designee.  The Safety 
 Coordinator will coordinate activities with the local Public Health Department and the 
 H-F-H-O BOCES Safety Services. 
 
 
 
 
 
            12 
 
 



SCREENING QUESTIONNAIRE 
 
As part of the screening process, prior to entering the building, employees and visitors to the 
school shall be required to complete a questionnaire.  The questionnaire will include the 
following items: 
 
 Which district facility are you entering? 
  Elementary School 
  Middle-High School 
 
 Have you knowingly been in contact in the past 14 days with anyone who has tested 
 positive for, or demonstrated symptoms of COVID-19? 
 
  Yes 
  No 
 
 
 Have you tested positive, through a diagnostic test within the last 14 days, for COVID-
 19? 
 
  Yes 
  No 
 
 
 Have you experienced a temperature greater than 100 Degrees F in the past 14 days? 
 
  Yes 
  No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            13 
 



GENERAL OFFICE AREAS 
 

• At least six (6) feet of separation must exist between individuals. 
 

• Polycarbonate screens will be utilized to create a physical barrier without hindrance to 
egress or air flow. 

 
• Workstations will be designed so that employees do not face each other. 

 
• If in-person meetings are required, they will be limited to 10 people or less, and 

respective of social distancing requirements. 
 

• Lingering and socializing in the offices  before or after meetings is not allowed. 
 

• Breakroom use will be discontinued if a minimum of six (6) feet distancing cannot be 
maintained. 

 
• Staff are advised to take breaks or lunch in their classrooms, private offices or outside, 

when weather permits. 
 

OTHER 
 

• All bathrooms, regardless of size, will be limited to one person at a time. 
 

• Individuals must knock before entering a bathroom to make sure no other occupant is 
present. 

 
• Automatic hand dryers are discontinued and will be replaced by paper towel dispensers. 

 
• Touchless water fixtures will be installed where applicable. 
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ISOLATION PROCEDURES 
 
1. Student will be isolated in area separate from others. 
 
2. The area will be supervised by an adult, wearing appropriate PP.E. 
 
3. Students in isolation will wear face coverings if it can be tolerated and not cause  
 breathing difficulties. 
 
4. The student will be escorted out of the isolation room by a parent/guardian.  The 
 parent/guardian will be instructed to contact a health care provider. 
 
5. Areas used by the person in isolation should be closed until after disinfection has 
 occurred. 
 
6. Windows should be opened to help with circulation. 
 
7. Clean and disinfect all areas used by the student suspected or confirmed to have COVID-
 19. 
 
8. Once the office has been properly cleaned, it can be reopened. 
 

FACILITIES 
 
 
1. At this time, our reopening plan does not include changes or additions to facilities. 
 
2. The District has entered into an agreement with an architect to conduct the 2020 
 Building condition Survey.  That process has started. 
 
3. The District has entered into an agreement with the H.F.H.O. BOCES Safety Office to 
 conduct the Lead-in-Water testing. 
 
4. At this point in time, we do not have plans to install dividers in our facilities.  If we do, 
 we will follow OFP guidelines and processes. 
 
5. The District plans to use an alternative source to drinking water.  Five touch-free gallon 
 bottles of water, with coolers, will be located adjacent to the current drinking fountains 
 throughout our school district buildings.  The drinking fountains will be disconnected 
 and not be functional. 
 
6. If/when the District contemplates making changes or additions to the facilities, all 
 applicable N.Y.S. Uniform Fire Prevention and Building Code requirements will be 
 followed. 
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7. The following personal protective equipment and supplies have either been received or 
 ordered: 
 

• 10,000 face masks 
• 24 infrared thermometers 
• 19 gallons of N.Y.S. hand sanitizer, obtained from the H.F.H.O. BOCES 
• 24 face shields 
• Wall mounted hand sanitizer dispensers 
• “Pump” bottles of hand sanitizers for classroom use 
• Lysol Spray Disinfectant 
• Restroom disinfectant 
• Powder free gloves 
• 6 disinfectant spray guns 
• 2 backpack sprayers 
• Disinfectant wipes 
• Antibacterial hand soaps 
• Effervescent sanitizing, disinfectant tablets to be used in sprayer 
• Clorox germicidal bleach 
• Ultraviolet light fixtures will be installed at key locations 

 
8. Cleaning and disinfectant procedures will be in accordance with C.D.C. COVID-19 
 instructions. 
 
 
9. OTHER ITEMS 
 

• Frequently touched surfaces (i.e. hand rails, door knobs, etc…) will be disinfected 
multiple times per day, at least hourly, and a written record of that process will be 
maintained. 

 
• Restrooms will be disinfected, at least, three (3) times per day and the time of day the 

restrooms were disinfected, and by whom, will be recorded. 
 

• All classrooms and offices will be disinfected at the end of each school day. 
 

• Polycarbonate dividers, which meet the appropriate building and fire codes, will be 
located on each Middle-High School cafeteria table and cleaned per manufacturer’s 
direction. 

 
• Cafeteria tables and chairs are cleaned before and after each lunch period. 

 
• Playground equipment is disinfected at least three (3) times a day, while in use. 

 
• District facilities are cleaned and disinfected as per current D.O.H. and C.D.C. protocols. 
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CHILD NUTRITION 

 
1. Students attending in-person instruction will be provided access to meals during the 
 regularly scheduled breakfast and lunch periods.  Students receiving remote instruction 
 will be able to sign up to receive breakfast and/or lunch and may pick up the meals at 
 designated locations. 
 
2. The District will adhere to all applicable health and safety guidelines. 
 
3. The identification of students with diagnosed food allergies will be communicated to 
 staff members supervising lunch/breakfast periods.  These staff members will include 
 those providing cafeteria supervision, as well as those providing classroom supervision 
 in those classrooms in which the meals are served.  Applicable guidelines and 
 procedures will be followed, including designated areas for lunch/breakfast (if needed) 
 and clearly marked meals for identified students. 
 
4. The sharing of food and beverages will be prohibited.  Students will be required to wash 
 and/or sanitize their hands prior to, and after, meals have been served. 
 
5. Custodial staff will clean all lunch tables/chairs prior and after each lunch/breakfast 
 period.  C.D.C. guidelines for such tasks will be followed.  Logs will also be maintained 
 identifying the time the tasks were completed, and by whom. 
 
6. The district contracts with Oneida-Herkimer-Madison BOCES for the school breakfast 
 and lunch program.  O-H-M BOCES has assured the district that it will comply with all 
 applicable Child Nutrition Program requirements. 
 
7. Communication with families will occur via multiple sources including, but not limited 
 to, the district web page, the district Facebook page, mail, e-mail and text message.  
 With the assistance of the ENL teachers, and/or the Utica Refugee Center, documents 
 may be converted to languages other than English, as needed. 
 
8. Cafeteria tables and classroom furniture (if meals are served in classrooms) will follow 
 the six feet social distancing requirements.  In addition, polycarbonate table dividers will 
 be provided for each cafeteria table. 
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TRANSPORTATION 
 
 
The District will fulfill existing mandates regarding the safe and effective transportation of 
students who are homeless (McKinney-Vento), in foster care, have disabilities and attend non-
public schools and charter schools. 
 
 
1. All buses, which are provided by a contract carrier, will be cleaned/disinfected once per 
 day. 
 
2. High contact areas (i.e. hand rails, steering wheels, console, etc…) will be disinfected 
 after the morning and afternoon bus runs.  Appropriate C.D.C. and D.O.H. guidelines will 
 be followed during this process. 
 
3. School buses will not be equipped with hand sanitizers for student, driver and monitor.  
 This expectation is in place because of the combustible composition of the sanitizers.  
 School bus drivers and monitors are prohibited from carrying personal bottles of hand 
 sanitizers with them on school buses. 
 
4. School bus drivers and monitors are required to wear a face covering.  If an optional 
 face shield is used, the driver and/or monitor must also wear a face covering. 
 
5. School bus drivers and monitors are required to wear gloves. 
 
6. Face coverings and gloves will be provided to the drivers and monitors by the bus 
 contracted carrier. 
 
7. Students are required to wear masks while entering, exiting and being seated on the 
 bus.  Students who are medically unable to tolerate a face covering, including those for 
 whom wearing a face covering would impair their physical or mental health, are not 
 subject to the required use of a face covering.  This information will be communicated 
 to the bus driver. 
 
8. Students will be required to social distance on the bus.  One child will be permitted in 
 each seat.  Siblings, or members of the same household, may sit together. 
 
9. Students who do not have a mask will NOT be denied transportation.  The District will 
 provide the mask.  Each bus, contracted for by the District, will have district-provided 
 masks available for student use. 
 
10. Bus drivers and monitors will be trained and provided periodic updates on the proper 
 use of personal protective equipment and the signs and symptomology of COVID-19.  
 The bus company, with which the district contracts for services, will be responsible to 
 provide that training.  The company is required to provide the district with written 
 verification that the training occurred. 
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11. Students with a disability which would prevent them from wearing a mask, will not be 
 required to do so; no will they be denied transportation. 
 
12. Students will receive periodic reminders regarding the proper use of personal protective 
 equipment, social distancing and the signs and symptoms of COVID-19 via morning 
 announcements, messages contained on the public, in-school announcement screen 
 and the district web page. 
 

o School bus monitors, drivers and attendants shall perform a health self-
assessment before arriving to work, including a temperature screen.  The 
employees are to report the results of the self-assessment to their supervisors 
upon arriving at work.  The results will be recorded. 

 
o All parents/guardians are required to ensure their children are not experiencing 

any signs/symptoms of COVID-19, including NOT having a fever of 100 Degrees F 
or higher, prior to boarding the bus. 

 
o All parents/guardians waiting with, or for, children at a bus pick-up or drop-off 

point should wear a face mask. 
 

o Parents are encouraged to keep their children at home, and not have them 
board the bus and/or attend school, if the children are ill. 

 
o When temperatures are above 45 degrees, buses should transport passengers 

with roof hatches or windows slightly opened to provide air flow. 
 

o If the school district is in session, remotely or otherwise, pupil transportation 
must be provided to non-public, parochial, private schools or to students whose 
Individualized Education Plans have placed them out of district whose schools 
are meeting in in-person sessions, when/if this district is not. 

 
o Parents/guardians are encouraged to drop off or walk students to school to 

reduce density on the bus and, to practice social distancing at the bus stop. 
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SOCIAL EMOTIONAL WELL-BEING 
 
 
1. The Director of Student Support Services, District School Counselors and School 
 Psychologists have reviewed the District counseling program.  Sections will be added to 
 the plan, focusing upon the availability of support resources and how to contact the 
 same.  The plan will be, at a minimum, annually reviewed. 
 
 These social-emotional support resources will be communicated to students, parents, 
 teachers via direct contact, district web and/or Facebook pages, e-mail or Google 
 Classroom. 
 
2. Each school building has an already-established Child Study/Pupil Personnel Services 
 Team.  The team consists of:  the Building Principal, School Counselors, School 
 Psychologists, Nurses, Teaches, Director of Student Support Services.  In addition, 
 parents/guardians, County and Private Agency social workers and counselors, County 
 Department of Probation officials and other professionals (as needed or requested) may 
 also participate in team meetings.  The primary purpose of the Team is to develop, 
 coordinate and implement intervention and/or supportive service plans for students 
 and families. 
 
3. Resources and referral methods for Mental Health, Behavioral and Emotional Support 
 Services are provided by the following: 
 

o A referral process has been developed by which school staff can make student 
referrals to the School Counselors and/or School Psychologists. 

 
o The District has a contract with the Herkimer County Catholic Charities for 

prevention and intervention counseling and support services.  A referral process 
has been established for that program. 

 
o Referrals to, and consultation with, outside providers for student and family 

support services have been established.  These providers include, but are not 
limited to:  P.I.N.S., Child Protective Services, ICAN, medical professionals, 
certified social workers, human service agencies and other service providers, as 
needed. 

 
o The Districts offers an Employee Assistance Program.  Information regarding the 

program and how to access the same, is made available to district employees. 
 

o During periods of virtual instruction, via he use of the Google Suite applications, 
organizational tips, counseling regarding coping skills, mindfulness skills, 
assistance in securing support resources, motivational strategies and simple 
conversation and “connectedness” are provided to students and families by 
School Counselors and School Psychologists. 
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4. Professional Development activities focusing upon the current COVID-19 related data, 
 recommendations/suggestions for staff as to how to approach students and parents 
 regarding COVID-19 related anxiety, and identification  of appropriate supportive 
 resources, will occur during the “back to school” Professional Development days.  These 
 conversations will be led by the School Counselor, School Psychologists and community 
 professionals. 
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SCHOOL SCHEDULES 
 
 
1. It is the hope of the District that students will be able to attend school, on campus, 
 when school reopens.  We certainly understand, however, that such attendance will be 
 contingent upon decisions made by the Governor and the expectation that the District 
 can meet the guidelines as determined by the New York State Education Department, 
 the Department of Health and/or the Center for Disease Control. 
 
2. Given the, seemingly, ever-changing circumstances and data regarding COVID-19, 
 flexibility in scheduling and the providing of instruction, is crucial.  There are three (3) 
 possible scenarios for schools to reopen in September: 
 
 1. A typical, traditional opening with all students scheduled to attend, every day. 
 
 2. A 100% virtual instruction plan, with students not in physical attendance, but  
  receiving instruction virtually.  This, for the most part, is the scenario that would  
  be operational if schools were closed. 
 
 3. A hybrid approach, which would be a combination of the “traditional” and  
  “100% virtual” scenarios.  In this approach, students would be attending school,  
  part-time, on campus and, also, receive virtual instruction at home. 
 
 
3. At this point in time, the traditional schedules are completed for the Elementary and 
 Middle-Senior High Schools.  Following these schedules is, certainly, the preferred 
 choice. 
 
4. Alternative schedules, which may be implemented under a “hybrid” plan have also been 
 developed.  Please note that these alternative schedules are the direct result of needing 
 to maintain social distancing in the buildings.  A description of these alternative 
 schedules follows: 
 
 Please Note:  these schedules can change as circumstances and/or recommendations 
 from the Governor, the New York State Education Department, the Department of 
 Health and/or the Center for Disease Control, change. 
 
5. Elementary School Alternative Schedule 
 
 Student Day:  8:00 a.m. – 2:10 p.m. (no change from the current schedule) 
 
 Staff Day:  7:25 a.m. – 2:55 p.m. (change from 7:55 a.m. – 3:20 p.m.) 
 
 Due to social distancing requirements, Breakfast and Lunch will be served in the 
 classrooms, not in the cafeteria. 
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 Changes will be taking place regarding the A.M. drop-off and P.M. pick-up procedures.  
 The specific change will be communicated prior to the start of the school year in a letter 
 from the Principal, the back-to-school newsletter, and on the District web page. 
 
6. Middle-High School Alternative Schedule 
 
 Students will follow their nine (9) period day schedule.  The master schedule will be 7:55 
 a.m. – 2:40 p.m.  Teachers, therefore, will have substantive contact with students. 
 
A five (5) day schedule will be followed. 
  

1.  50% of the students will be on campus on Mondays, Wednesdays and Fridays. 
2.  50% of the students will be on campus on Tuesdays and Thursdays. 
3.  The students following their assigned nine (9) period day schedule. 
4. On days when 50% of the students are not physically present on campus (i.e. 
Monday-Wednesday-Friday or Tuesday-Thursday) the students will be “in class” 
virtually, again following their nine (9) period day schedule. 

  5. Staff will report to campus every day. 
  6. Student lunches will be served in the cafeteria and adjacent vestibule.   
   Social distancing guidelines, between tables, will be followed.  In   
   addition, polycarbonate dividers will be placed on the cafeteria tables,  
   thereby creating a “safe cubicle” in which students may have their meal. 
  7. Lunches will be “to go” bagged/boxed lunches. 
   The Breakfast program will be held in the cafeteria, with “to go”   
   bagged/boxed breakfasts. 
  8. Upon arriving to school, students will report directly to their first-period  
   classroom.  Due to social distancing and “gathering” guidelines, students  
   cannot loiter in the hallways, gym, cafeteria, etc… 
  9. Students who participate in the breakfast program will immediately  
   report to their first period classroom after eating breakfast. 
  10. There will be a staggered dismissal time at the end of the day.  Specific  
   information will follow. 
  11. The staff schedule will be 7:25 a.m. – 2:55 p.m. (a change from 7:55 a.m.  
   - 3:20 p.m.) 
  12. E.L.L. students and students with disabilities in the 15:1 and 12:1   
   programs will attend school daily. 
 

IMPORTANT NOTES AND EXPECTATIONS 
 

• Teachers, school employees and visitors will be required to wear face coverings when 
they are unable to meet social distancing requirements.  This includes classrooms. 

 
• Students must wear face coverings if/when they are unable to maintain social distancing 

requirements, including in common areas, such as entrances, exits, lobbies, hallways, 
classrooms, etc… 
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• Cafeteria self-service and “served” food service will not be permitted. 



 
• Parents are encouraged to keep their children home if/when the children are ill. 

 
• Faculty and staff are encouraged to stay home if they are ill. 

 
• All classroom desks must face in the same direction.  While at tables, students should 

only sit on one side of the table. 
 

• Options for telework and virtual learning may be considered for students and staff who 
are at a higher risk for severe illness. 

 
• The sharing of electronic devices, toys, supplies, books, games and/or other learning 

devices should be avoided. 
 

• Virtual group events, gatherings, and/or meetings should be used wherever/whenever 
possible. 

 
• Classrooms and other spaces where students, faculty and staff congregate must be 

reconfigured so that individuals are at least six feet apart in all directions. 
 

• A distance of twelve feet must be maintained between individuals participating in 
activities that require projecting their voice (i.e. singing), playing a wind instrument or 
participating in aerobic activity (i.e. gym classes). 

 
• Staff will be responsible to teach and then to periodically remind, students regarding 

good hygiene measures such as handwashing, covering coughs and sneezes and the 
proper use of face coverings. 

 
• Wall mounted hand sanitizers are located throughout the buildings; and squeeze 

bottle/pump bottle hand sanitizers are in the classrooms. 
 

• Non-essential visitors to school should be limited.  The presence of volunteers for 
classroom activities, cafeteria support, etc… should be limited.  Visitors shall be required 
to have a temperature taken, complete a health survey questionnaire and wear a face 
mask. 

 
• The District may exclude students who show symptoms of communicable diseases.  The 

evaluation and exclusion of a student must be done by the District Medical Director, 
school nurse or other heath professional. 

 
• New York State has yet, to date, provided guidance regarding a student w hose parents 

do not want the student to attend school in person.  Students, therefore, remain subject 
to compulsory education law. 
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ATTENDANCE AND CHRONIC ABSENTEEISM 



 
1. Student attendance, for in-person instruction, will be taken in accordance with district 
 procedures, i.e. period-by-period attendance taken and any absentees reported to 
 Building Office and on SchoolTools. 
 
2. For students receiving instruction remotely, attendance will be taken via Google 
 Classroom check-in.  The attendance will be recorded via SchoolTools. 
 
3. District policies regarding the taking and recording of attendance, communication with a 
 student’s parent/guardian regarding the student attendance and possible intervention 
 and/or disciplinary action, will be followed. 
 
 
 

TECHNOLOGY AND CONNECTIVITY 
 
1. In June 2020, the District conducted a Parent Survey regarding, in part their level of 
 access to devices and high speed internet.  The District intends to conduct a similar 
 survey in January 2021.  (A copy of the June 2020 survey is included). 
 
2. The district has adopted a 1:1 Chromebook Plan  (A copy is included with this 
 document).  Each student will be assigned a Chromebook.  In Grades K – 5, the 
 Chromebooks will remain at school.  In Grades 6 – 12, students will be able to bring the 
 Chromebook home for school-related activities and assignments. 
 
 Families with identified internet needs will be given access to Verizon hot spots. 
 
3. On-line assessments will be part of the remote instructional plan. For students who do 
 not have reliable internet access, even with the availability of the Verizon hot spots will 
 receive “hard copies” of all assigned work; and will be able to communicate with the 
 teacher via telephone services. 
 

TEACHING AND LEARNING 
 
1. The district’s continuity of learning plan is located on the District website and has been 
 previously communicated with parents. 
 
 Three scenarios for instruction have been developed and also shared with parents.  
 These scenarios include the following: 
 
 1. A traditional, nine-period day schedule (Middle-High School) and traditional  
  Elementary School schedule, with students attending school, in person. 
 
 2. 100% virtual, remote instructional plan. 
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 3. A hybrid alternate day model.  At the secondary level, 50% of students would  
  attend in-person instruction and 50% would “attend” virtually on Day 1.  On Day  
  2, the reverse would happen.  Students in Grades K – 5 will attend school, for in  
  person instruction every day. 
 
 
 To assist with the effective provision of remote instruction, the District has developed a 
1:1 Chromebook Plan (which is included in this document.  The District has also conducted a 
Parent Survey for the purpose of identifying technology needs.  (The survey is also included in 
this document).  In addition, our administration and faculty are currently engaging in an 
aggressive Professional Development program focused upon the enhancement of remote 
instruction skills. 
 
2. The District instructional program is focused upon, consistent with and aligned with the 
 Next Generation Standards.  Professional Development activities and curriculum 
 prioritization activities, to enhance this alignment, are on-going. 
 
3. When virtual, remote instruction occurs, the teachers establish specific “office-hours” 
 during which interaction with students can occur.  The schedule for “office hours” are 
 communicated with students and parents. 
 
 Teachers have assigned “plan” periods, and after school activity time, during which they 
 can have additional interaction with students. 
 
 Our 100% virtual learning plan currently includes students and teachers following their 
 “in-person” schedule, but doing it remotely.  There is, therefore, day-long interaction 
 between teacher-student. 
 
4. Please See No. 3 above. 
 
5. The establishment of communication channels is included in our Continuity of Education 
 Plan.  These channels include, but may not be limited to, the following: 
 
  Telephone contacts 
  Social media contacts (i.e. District Facebook page) 
  Texting service 
  Class DoJo (which can be converted to the language of choice) 
  Zoom meetings 
  E-mail 
  Google Hangout 
  Schedule teacher “check-ins” with students 
 
6. The District works with the H-F-H-O BOCES for the provision of our Pre-Kindergarten 
 program.  The BOCES follows all N.Y.S.E.D. and Department of Health regulations.  The 
 Pre-K program is housed within the District.  The Pre-K teacher, therefore, is expected to 
 follow the District continuity of education plan. 
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CHROMEBOOK HANDBOOK 

 FOR  
STUDENTS AND PARENTS 

 
 The Frankfort-Schuyler Central School District employs computers as one way of furthering its 
mission to teach the skill, knowledge, and behavior that students will need as successful and responsible 
adults. Students in the sixth grade are issued a Chromebook computer to enable them to use a varied 
and exciting set of resources including computer applications, multimedia, and the Internet. While the 
Chromebook is available to go home with many of our students, it must be remembered that it is to be 
used as a learning tool. 
 Parents are an integral partner to the success of this program. As with all forms of technology, 
home monitoring should be embraced and practiced. In order to keep the Chromebook program 
successful, school officials, teachers, students and parents must act as partners committed to this same 
goal. 
   
TERMS OF THE CHROMEBOOK LOAN: 
Terms: 
 Students and parents must read, accept and follow the Frankfort-Schuyler Central School District’s 
Chromebook Handbook for Students and Parents. The Parent/Student Computer, Internet Agreement, 1 
to 1 Chromebook Permission slip must also be read and signed by both the parent and student before a 
computer will be issued to the student. A review of the RESPONSIBLE USE POLICY is also required, and a 
signature will be needed for that as well. The policies in this handbook must be complied with at all 
times. Any failure to comply may terminate the student’s privilege of possession effective immediately 
and the District may repossess the Chromebook. 
 
Title: 
 Legal title to the property is with the District and shall at all times remain with the District. The 
student’s privilege of possession and use is limited to and conditioned upon full and complete 
compliance with the regulations and conditions set forth in the Chromebook Handbook for Students and 
Parents. 
 Chromebooks will be distributed to students as early as possible, but not before the 
Parent/Student 1 to 1 Chromebook Permission Slip has been signed by both the parent and student and 
returned to the school. Chromebooks will remain in circulation until the end of the school year, at which 
time notice will be given as to the process for them to be returned. These dates will vary according to 
testing schedules. Chromebooks must be returned to the school each summer for software updates and 
general maintenance. 
 All data on the Chromebook is considered property of the Frankfort-Schuyler Central School 
District. All data will be searched and cleared during the summer; no data will be saved for the students. 
It is the responsibility of the student to save any files they deem necessary for their school career on a 
separate device or online with Google Drive. We recommend that students purchase flash drives or hard 
drives to save their work. 

Files stored in Google Apps or Google Classroom, any school network usage, and all stored files 
shall not be considered confidential and may be monitored at any time by designated district staff to 
insure appropriate use. The District cooperates fully with local, state or federal officials in any 
investigation concerning or relating to violations of computer crime laws. 
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Loss or Damage: 
 If the Chromebook or charger is damaged, lost, or stolen, the student and parent are responsible 
for the cost of the repair or replacement, up to $350. Loss or theft of the property must be reported to 
the District by the next school day following the occurrence. 
 In the case of theft, vandalism, and other criminal acts, a police report MUST be filed by the 
student or parent within 48 hours of the occurrence and a copy of the report be brought to the school. 
The parent will be responsible for payment of our replacement, which is approximately $350.00 to 
replace the computer. 
  

TABLE OF ESTIMATED REPAIR PRICING 
 

Repair or Replacement due to Loss, Damage or Neglect Cost 

Broken Screen (LCD) $350 
Keyboard Replacement $350 
Individual Key Replacement $70 
Power Adapter + Cord $79 
Labor per hour $68 
Chromebook Case $30 

 
The costs of other parts needed for repairs will be based on the manufacturer’s current price list. 
 
Failure to pay for damages/loss may result in the district withholding the grades, diploma, and 
transcripts of the pupil responsible for the damage/loss until the pupil or the pupil's parent or guardian 
has paid for the damages. 
 
Students with an unpaid balance at the beginning of the school year, will not be issued a Chromebook 
until the balance has been paid or a payment plan has been arranged. Siblings of students with a 
balance also will not be issued/reissued Chromebooks. 
 
Fair Market Value of the Chromebook is currently $350.00.  
 
Financial Hardship: 
 In the event that the fee for loss or damage to a Chromebook creates a financial hardship on the 
student or parent, please contact the Director of Technology, Mrs. Sheppard-Thibault, about payment 
options. A payment plan may be created to allow the student to pay the fees over time. 
 
Repossession: 
 If you do not fully comply with all terms of the Parent/Student Computer, Internet Agreement, 1 
to 1 Chromebook Permission Slip, the Responsible Use Policy, and the Chromebook Handbook for 
Students and Parents, including the timely return of the property, the District shall be entitled to declare 
you in default and come to your place of residence or other location of the property and take possession 
of the property. 
 
Term of Agreement: 
 Your privilege to use and possession of the property terminates not later than the last day of the 
school year unless earlier terminated by the District or upon withdrawal from the District. Failure to 
return the property in a timely manner and the continued use of it for non-school purposes without the 
District’s consent may be considered unlawful appropriation of the District’s property. 
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USE OF COMPUTERS AND CHROMEBOOKS ON THE NETWORK 
 
 The Frankfort-Schuyler Central School District is committed to the importance of a student being 
able to continue with their work when their Chromebook is experiencing problems. To assist with this 
problem the District is providing the following: 
  
● Student Folders: They can perform at school on desktops only.  Students must have backups of their 

work through the use of flash drives, external hard drives or Google Drive.    
● Classroom Computers: The District has loaner Chromebook computers in 7-12 classrooms. These 

computers can be used by students who do not have their own Chromebooks.  
● Google Apps: Students can access their work anywhere through Google Apps, a web-based document 

management system. If students cannot take Chromebooks home, this will be the acceptable way for 
managing files both in and out of school.  

● Internet Safety: There are many sites on the Internet that can be potentially dangerous to minors. 
These sites are blocked while students are logged on to the District network but may not be blocked at 
home. Students are in violation of district policy if they access these sites through proxies or other 
means with the intent of bypassing the safeguards put in place by the district. Parents may want to 
restrict their home access. 

 
GENERAL CHROMEBOOK RULES 
 
No Loaning or Borrowing Chromebooks 

●  Students must NOT loan Chromebooks or other equipment to other students or siblings.  
●  Students must NOT borrow a Chromebook from another student.  

●  Students must NOT share passwords or usernames with others.  
 

Do NOT Leave the Chromebook Unattended 
●  Students are responsible for your Chromebook at ALL times, in and out of school. 

 
Care and Cleaning of Chromebooks 

●  Students are responsible for the cleanliness of their Chromebooks. Failure to keep the 
Chromebook clean is not only irresponsible, but unhealthy. 

 
Cleaning Your Chromebook 
Follow these general rules when cleaning the outside of your computer. 

●  Shut down Chromebook and detach the power adapter. 
●  Use a damp, soft, lint-free cloth to clean the computer’s exterior. Avoid getting moisture in any 

openings.  
●  DO NOT spray any type of liquid directly on the computer. 
●  DO NOT use aerosol sprays, solvents, or abrasives. 

 
Cleaning Your Chromebook Display 
Follow these general rules when cleaning the screen. 

●  Shut down your Chromebook and detach the power adapter. 
●  Dampen a clean, soft, lint-free cloth with water or eyeglass cleaner and wipe the screen.  
●  DO NOT spray liquid directly on the screen, spray the liquid on the cloth 

 
Personalizing Your Chromebook 

● Students may not personalize their Chromebooks. If a student purchases their own 
Chromebook snap on cases they may decorate the snap on cases, not the Chromebook. 
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Chromebook Cases 
● The Chromebook cases are designed to hold only your computer. Your Chromebook case 

should not be used to transport any other school supplies or personal items. Overcrowding of 
the Chromebook cases can cause stress on the Chromebook screen, potentially leading to the 
cracking of the screen.  
 

Charging 
● Students will arrive each morning with a fully charged Chromebook battery. Students are 

responsible for charging their Chromebooks at home. There will be a limited access to charging 
locations during school hours. These should be used only as an emergency back-up. 
 

Inappropriate Content 
●  Inappropriate content will not be allowed on Chromebooks. 
● Presence of weapons, pornographic materials, inappropriate language, alcohol, drug, gang-

related symbols or pictures will result in disciplinary actions. 
Sound 

● Sound will be muted at all times unless permission is obtained from the teacher for 
instructional purposes. 

 
Deleting Files 

● Students must not delete, re-name or move any folders or files that he/she did not create or that 
he/she does not recognize. Deletion, renaming or moving of certain files will result in a 
computer failure and/or loss of data, and will interfere with your ability to complete class work 
and may affect your grades. 

 
Music, Games, Movies or Programs 

● Games and software may not be downloaded from the Internet. This may be a violation of 
copyright laws. 

● Music is to be listened to during free time, not during class time. 
● Watching movies is not permitted during school hours. Streaming video slows down the 

network and diminishes battery life. 
● All software loaded on the system must be District approved and District loaded. 

 
Unauthorized Access  

● Access to another person’s account or computer without their consent or knowledge 
and/or tampering with the district-approved, student-safe image is considered hacking and 
is defined as a misdemeanor in the NY State Penal Code and is punishable by law.  

     
 Transporting Chromebooks   

● Chromebooks must be transported in the district-approved case. 
● Chromebook cases must be securely closed while Chromebooks are being transported. 
● Students must restart their computer and log in at the beginning of each day. 
● Chromebooks need to stay in the cases when on the bus. 

   
STUDENT GUIDELINES FOR ACCEPTABLE USE OF TECHNOLOGY RESOURCES 
The following guidelines are provided to inform students and parents of the responsibilities students 
accept when they use district-owned computer hardware, operating system software, application 
software, stored text, data files, electronic mail, local databases, CD-ROMS, DVD’s, digitized information, 
communications technologies and internet access. In general, this requires efficient, ethical and legal 
utilization of all technology resources. 
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1. Expectations 
● Student use of Chromebooks, other technology hardware, software and computer networks 

including the Internet is only allowed when supervised or granted permission by a staff member.  
● All users are expected to follow existing copyright laws. Copyright guidelines are posted and/or 

available in the media center of each campus as well as posted on the District Website. 
● Students are expected to notify a staff member whenever they come across information or 

messages that are inappropriate, dangerous, threatening, or make them feel uncomfortable. 
● Students who identify or know about a security problem are expected to convey the   details to 

their teacher without discussing it with other students. 
 

2. Unacceptable conduct includes, but is not limited to the following: 
● Using the network for illegal activities, including copyright, license or contract violations, 

downloading inappropriate materials, viruses, and/or software such as, but not limited to, 
hacking and host file sharing software. 

● Using the network for financial or commercial gain, advertising, or political lobbying. 
● Accessing or exploring on-line locations or materials that do not support the curriculum and/or 

are inappropriate for school assignments, such as, but not limited to, pornographic sites. 
● Vandalizing and/or tampering with equipment, programs, files, software, system performance 

or other components of the network. Use or possession of hacking software is strictly 
prohibited. 

● Causing congestion on the network or interfering with the work of others, e.g., chain letters or 
broadcast messages to lists or individuals. 

● Intentionally wasting finite resources i.e., on-line time, real-time music, streaming video, printing. 
● Gaining unauthorized access anywhere on the network. 
● Revealing the home address or phone number of one’s self or another person.   
● Invading the privacy of other individuals.  
● Using another user’s account, username or password or allowing another user to access your 

account password or ID.  
● Coaching, helping, observing or joining any unauthorized activity on the network.   
● Forwarding/distributing E-mail messages, photographs or other forms of media, without 

permission from the author.  
● Posting anonymous messages or unlawful information on the system.  
● Engaging in sexual harassment or using objectionable language in public or private messages, 

e.g., racist, terroristic, abusive, sexually explicit, threatening, stalking, demeaning, or slanderous.  
● Falsifying permission, authorization or identification documents.  
● Use of proxy websites to bypass firewall.  
● Obtain copies of, or modify files, data or passwords belonging to other users on the network.  
● Knowingly placing a computer virus on a computer or network. 

 
3. Use of the Frankfort-Schuyler Central School District Network and On-Line Services 

A. General Guidelines 
● Students are responsible for their ethical and educational use of the network services at 

the Frankfort-Schuyler Central School District. 
● All policies and restrictions of the network services must be followed.  
● Access to the Frankfort-Schuyler Central School District computer network is a privilege 

and not a right. Each employee, student and/or parent will be required to sign the 
Acceptable Use Agreement and Adhere to the Acceptable Use Guidelines in order to be 
granted access to the computer online services. 

● The use of the computer network within the Frankfort-Schuyler Central School District 
must be in support of educational and research-based goals and objectives of the  
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Frankfort-Schuyler Central School District. 
● When placing, removing, or restricting access to specific databases or other computer 

network services, school officials shall apply the same criteria of educational suitability 
used for other education resources. 

● Transmission of any material which is in violation of any federal or state law is 
prohibited. This includes, but is not limited to: confidential information, copyrighted 
material, threatening or obscene material, and computer viruses. 

● Any attempt to alter data, the configuration of a computer, or the files of another user, 
without the consent of the individual, campus administrator, or technology 
administrator, will be considered an act of vandalism and subject to disciplinary action 
in accordance with the Frankfort-Schuyler Central School Code of Conduct booklet. 

● Parents concerned with the computer network services at their child’s school should 
contact the Principal. 

● Any parent wishing to restrict their children’s ability to avail themselves of a computer 
loan, or access to any on-line computer services, will provide this restriction request in 
writing. Parents will assume responsibility for imposing restrictions only on their own 
children. 

● At no time will a Chromebook, not owned by the district be connected to the district 
network unless done so by and with the permission of the Technology Director. 

 
B. Network Etiquette  

● Be polite 
● Use appropriate language  
● Do not reveal data (home address, phone or cell phone numbers, ID numbers or 

passwords) of yourself or others.  
● Remember that the other users on the network are human beings whose culture, 

language, and humor have different points of reference from your own. 
● Exhibit ethical and moral behavior at all times. 

 
C.  E-Mail 

● Messaging will be conducted through blogs, Gmail, Google Classroom, or other 
instructional tools as instructed by the teacher.  

4. Consequences  
The student in whose name, system account, and/or computer hardware is issued, will be 
responsible at all times for its appropriate care and use. 

 
● Non-Compliance with the guidelines published in this handbook, Student Code of Conduct and 

Responsible Use Policy may result in suspension or termination of technology privileges and 
disciplinary actions. 

● Use or possession of hacking software is strictly prohibited and violators will be subject to 
consequences outlined in the Code of Conduct. 

● Non-Payment of all fines or damage charges in a timely manner will result in repossession of the 
computer by the district until such time as fines are paid in full. 

● Violation of applicable state or federal law may result in criminal prosecution or disciplinary 
action by the District. 

● Network usage and all stored files shall not be considered confidential and may be monitored at 
any time by designated district staff to insure appropriate use. 

● The District cooperates fully with local, state or federal officials in any investigation concerning 
or relating to violations of computer crime laws. Contents of email and network 
communications are governed by state and federal law, and proper authorities will be given 
access to their content.                   32 



 
          
    
    
  



RESPONSIBLE USE POLICY FOR NETWORK AND INTERNET  
ACCESS OVERVIEW 

      
I. Statement of Purpose:        

Frankfort-Schuyler Central School teachers, staff, students, and parents use technology and 
internet-based tools to support learning and expand opportunities to engage, communicate, 
and collaborate in a global world. These technologies extend learning beyond the walls of the 
classroom and prepare students for work, life, and citizenship. We provide the privilege of 
access to technology for student and staff use. Access to technology requires responsible, 
respectful, efficient, and legal use of technology resources. Our goal in providing access to these 
resources is to prepare students to be lifelong learners, who are responsible citizens prepared to 
enter a global society. Our mission is to educate all users in responsible and appropriate use of 
technology. It is important that all users create responsible digital footprints and recognize that 
their online activity is public, permanent, and needs to be appropriate. 
 

II. CIPA: 
 
Frankfort-Schuyler Central School is in compliance with the Children’s Internet Protection Act 
(CIPA) and utilizes protection measures for all school-owned devices as well as any personal 
devices connected to the RSCS Internet/network. The protection measure blocks or filters 
Internet access and protects against content that is obscene, pornographic, or harmful to 
minors. The content filter monitors the online activities of users, and may be reviewed by 
authorized personnel when deemed necessary. 
 

III. Terms of Agreement: 
 
The use of the network/Internet is for the purpose of education, communication, or research 
and must be consistent with the educational objectives of the district as set forth in written 
board policy. Users must abide by all school rules as outlined in the Code of Conduct, RSCS 
Faculty Handbook, and this Responsible Use Policy. 

A. Users are responsible for keeping their passwords private and respecting the privacy of 
other users’ passwords. 

B. Users are responsible for only accessing and using their own accounts, files, and the 
network security level specifically provided for their use. Users will respect others by 
requesting permission before accessing another individual’s files. 

C. Users are responsible for requesting permission from the Technology Coordinator to 
install any software. All software will be evaluated for integrity and security before 
being installed. 

D. All equipment (technology hardware, software and peripherals) is the property of 
Frankfort-Schuyler Central School and loaned to the users. The users are responsible to 
use equipment for educational purposes, practice responsible care, and report any 
malfunctions to the Technology Coordinator. Users are also responsible for conserving 
district resources both physically and electronically. They will only print, store files, play 
online games, and stream audio/video as they directly relate to educational projects. 

E. Users are responsible for acting with integrity and respecting the school’s property, 
network, and other users. Users will be polite, considerate, and use appropriate 
language. They will report and/or help prevent any attacks or inappropriate behavior 
such as hacking, harassing, or cyberbullying. Students will report security problems to 
their teacher. Teachers will immediately notify the Technology Director. 
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F. Users are responsible to use the Frankfort-Schuyler Central School network in a legal 
and ethical manner. Users will not obtain, download, send, print, display or otherwise 
gain access to or to transmit materials that are unlawful, obscene, pornographic or 
abusive. 

G. Users are responsible for following copyright laws and license agreements. Users will 
only download, copy, and/or distribute information, files, and software with specific 
written permission of the owner or appropriate licensing. Users will give credit to 
copyright owners by appropriately citing their sources. 

H. Users are responsible to utilize social media sites for educational purposes only. Users 
accessing social networking sites shall follow the age and legal requirements that govern 
the use of said site in addition to the guidelines established in this policy. 

I. Students are responsible for utilizing school issued email accounts only. Students will 
only use online communication tools approved by their teachers and only communicate 
about school projects and academic topics. 

J. Users are responsible for all files they store on the district’s computers, network servers, 
and cloud-based storage systems. These files are not to be considered private, and may 
be accessed by authorized personnel. Files relating to or in support of illegal activities 
may be reported to the authorities. 

K. Users are responsible to utilize the network for educational purposes only. Any use of 
the network for commercial or private business, product advertisement, or political 
lobbying is prohibited. 

L. The Frankfort-Schuyler Central School has a system of internet filters to reduce the 
chance of inappropriate content being displayed or accessed. Users are responsible to 
follow all filters and security measures. Students will limit their exploration of the 
internet to sites and information as recommended by their teachers and related to their 
course work. 

M. From time to time, the Frankfort-Schuyler Central School's Technology Committee will 
make determinations on whether specific uses of the network are consistent with the 
Responsible Use Policy. 

N. Frankfort-Schuyler Central School reserves the right to remove or suspend a user 
account on the network to prevent further unauthorized activity. 

O. Users are responsible to respect privacy when recording audio and video. It is best 
practice and common courtesy to ask permission before recording an individual or 
group. Any recordings regardless of format should be related to the academic program. 

P.  
IV. Disclaimer      

The Frankfort-Schuyler Central School District makes no warranties of any kind, whether 
expressed or implied, for the service it is providing. The Frankfort-Schuyler Central School 
District will not be responsible for any damages incurred. This includes loss of data (resulting 
from delays, non-deliveries, missed-deliveries) or service interruptions caused by negligence, 
errors, or omissions. The Frankfort-Schuyler Central School District specifically denies any 
responsibility for the accuracy or quality of information obtained through its services. 
 

V. Due Process:     
A. School employees who have violated the RUP will lose access to or have their user 

accounts suspended pursuant to rule “S” above. Additional internal disciplinary actions 
as outlined in employee contracts may also result from RUP violations. 

B. Students who have violated the RUP will lose access to or have their user accounts 
suspended pursuant to rule “S” above. Additional disciplinary actions as outlined in the 
school Code of Conduct may result from RUP violations. 
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C. Due to the serious impact that may result from RUP violations, disciplinary actions may 
include criminal prosecution.  

 
VI. Notice: 

      
All students and staff will be provided with a copy of this policy on an annual basis and will 
provide the district with a signed acknowledgement indicating receipt of the policy. It is 
recommended that students and families read this together. The Frankfort-Schuyler Central 
School District will review the RUP with students in the fall of each year. 

      
Frankfort-Schuyler Central School District 
Adopted: 01/10/2000 
Revised: 02/11/2009, 02/24/10, 09/25/13, 06/06/18 
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District Re-opening Plan 
Special Education 

 
Frankfort-Schuyler Central School will use a hybrid model to address the provision of 
FAPE and will follow all federal and state mandates, regulations, and guidance when 
providing special education programs and services. 
 
A hybrid model will be used to address the provision of FAPE consistent with the need to protect 
the health and safety of students with disabilities and those providing special education programs 
and services. 
• Students in all K-12 special classes, including 15:1 and 12:1:1, will attend school in 

person on a daily basis and will participate in their program per their IEP.  Related 
services will be provided per their IEP. 

• Students in K-5 resource room will attend school in person on a daily basis and will 
receive services per their IEP. 

• Students in 6-12 resource room will attend school in person every other day with their 
cohort and will participate virtually every other day with the same cohort.  They will 
receive services per their IEP, whether in person or virtually. 

 
Meaningful parent engagement in the parents’ preferred language and mode of communication 
will be conducted regarding their child’s special education program and services. 
• A letter will be sent to parents with a form for them to indicate their preferred method of 

communication. 
• An informational letter will be sent to parents informing them of the reopening school 

processes, procedures, and expectations as well as information on how their child’s IEP 
requirements will be met.  This information will also be posted on the Support Services 
portion of the school district’s website. 

• Teachers will use a variety communication methods including, but not limited to, phone 
calls, letters, text messages, email correspondence, Class Dojo, Google Classroom, parent 
meetings, CSE/CPSE meetings, and teacher websites. 

• Quarterly progress reports will be sent home at the end of every marking period. 
• Required notices, invites, and other documents will be sent home either by mail or 

electronically prior to and after CSE/CPSE meetings. 
• Parents will attend CSE meetings via conference phone. 

 
The CSE/CPSE will collaborate with program providers and stakeholders representing students 
with disabilities to ensure there is clear communication regarding IEP recommendations, 
programs and services, monitoring student progress, and commitment to sharing resources. 
• Special education teachers and service providers will meet with classroom teachers 

and/or content teachers to discuss each students’ strengths, weaknesses, needs, and goals. 
• Teachers will monitor students’ progress per the IEP. 
• All teachers will collaborate to ensure students’ needs are being met and instruction is 

being provided using Specially Designed Instruction (SDI). 
 
Students with disabilities will have access to necessary accommodations, modifications, 
supplementary aids and services, and technology including assistive technology. 
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• Classroom and/or content teachers as well as special education teachers will provide all 
necessary accommodations, modifications, supplementary aids and services, and 
technology to students who are attending school in person. 

• All of these items will be provided to the greatest extent possible to students who will be 
attending classes virtually every other day. 

 
Programs and services provided to students with disabilities will be documented as well as 
communicated with parents. 
• Special education teachers will share students’ IEPs with all classroom and/or content 

teachers.  Classroom/content teachers will sign a Chapter 408 form upon reviewing and 
reading each individual’s IEP. 

• Special education teachers will share this information as well as progress made and/or 
any concerns regarding their child with parents. 

 
 
Least Restrictive Environment (LRE) & Documentation 
• All K-5 students with disabilities will follow the daily in person schedule as students in 

general education.   
• Students in grades 6-12 receiving resource room, consultant teacher, and related services 

will follow the hybrid model (in person every other day with their cohort; remote learning 
every other day with their cohort) as students in general education.   

• Students in grades 6-12 who participate in special class (15:1; 12:1:1) will attend school 
in person on a daily basis.  Due to more severe and challenging needs, this meets the 
provision of FAPE for these students. 

• All K-12 students with disabilities will meet the provision of FAPE through the programs 
and services within each individual’s IEP. 

• The Frankfort-Schuyler Re-opening School Special Education Subcommittee and other 
stakeholders will create a schedule to meet LRE.   

• Any parent concerns will be recorded and addressed. 
 
IEP Implementation & Documentation 
• Students with disabilities in grades K-5 as well as students enrolled in special class in 

grades 6-12 will receive programs and services in person per their IEP. 
• In accordance to OSE’s March 27, 2020 and April 27, 2020 guidance documents, 

students with disabilities in grades 6-12 enrolled in resource room and/or consultant 
teacher will be provided special education and related services to the greatest extent 
possible per individual’s IEPs. 

• Data will be collected in a manner to ensure students’ changing needs are addressed. 
• Teachers will progress monitor annual goals in a consistent manner per the students’ 

IEPs. 
• Conversations with parents will be documented and concerns will be addressed. 

 
Referral & Evaluations 
• CSE/CPSE will take all factors into consideration that may have influenced students’ 

progress during the extended school closure prior to referring a student for an evaluation.  
Referrals for underperformance due to school closures will not be warranted. 
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• Records reviews for reevaluations were conducted during the extended school closure.  
Four initial referral evaluations will be conducted upon the re-opening of school.   
 

• Moving forward, all evaluations and reevaluations will be conducted in person.  The use 
of washable pointers and clear barriers will be used in place of face masks. 

 
Annual Review Meetings 
• To limit visitors in school buildings, parents and agency representatives including 

BOCES personnel will participate in CSE/CPSE via conference line. 
• For meeting rooms with limited space, only the CSE Chairperson, psychologist, and 

special education teacher will attend in person.  All other district committee members 
will attend from their classroom/office via conference line. 

 
Contingency Plan for Total Remote Learning 
Specific to Special Education Programs, Services, Process, & Procedures 
 
• In the beginning of the school year, the Frankfort-Schuyler School District will issue 1:1 

Chromebooks to all students, K-12, including students with disabilities.  Students will 
also learn and/or review how to access and log in to Google Classroom, the primary 
platform being used for all instruction. 

• In grades K-5, school days may be shortened, providing an opportunity for resource room 
and related services to be scheduled in the afternoon.  Otherwise, a ‘normal’ school day 
schedule will be followed. 

• In grades 6-12, students will follow a ‘normal’ school day schedule. 
 
Provision of Services 
• Per OSE’s March 27, 2020 and April 27, 2020 guidance documents, each student with a 

disability is ensured that special education programs and related services identified in the 
student’s IEP will be provided to the greatest extent possible. 

• Special classes including 15:1 and 12:1:1 programs in K-12 will utilize Google 
Classroom and Google Meet to provide mainly synchronous instruction by the 
appropriate special education teacher.  All students will be expected to attend per their 
scheduled class on a daily basis. 

• Resource Room may be more individualized per students’ needs.  Google Classroom and 
Google Meet will be used to meet with students individually or in small groups.  Special 
education teachers will join classroom/content teachers’ Google Classrooms as a form of 
‘push in’ support.  Every effort will be made to provide resource room support to the 
greatest extent possible. 

• Due to the large caseloads, scheduling challenges, as well as the nature of related 
services, related service providers will meet with individual students a minimum of one 
session per week via Google Meet.  Every attempt will be made to provide related 
services to the greatest extent possible.   

• Special education resource room teachers and related service providers will work with 
parents to establish scheduled days/times for the student to participate in sessions.  The 
parents’ preferred method of communication will be used.   

• All K-12 special education teachers will document parent communication and student 
attendance/participation.  All outreach efforts and/or lack of participation will be 
communicated with the Director of Student Support Services.           38 



Accommodations and Modifications 
• All teachers and providers will provide necessary accommodations and/or modifications 

as per students’ IEPs to the greatest extent possible. 
• Students with disabilities will have access to notes and information via Google 

Classroom.  Hard copies will only be provided upon request, which will include a 
legitimate reason for this provision. 

• Assistive technology needed at home for individual students will be able to have access 
via their Chromebook provided by the district.   

 
Progress Monitoring 
• Progress Reports will be mailed home to parents at the end of each marking period.  

Every attempt will be made to monitor individual students’ progress towards annual goals 
listed in the IEPs.  For annual goals which are impossible to measure via virtual means, 
one of the following statements may be used: 

o “Progress could not be measured due to lack of face-to-face interaction.”  
(Example:  a social skills goal) 

o “Progress could not be measured due to invalid results.”  (This would be used 
when the learning environment at home is too distractive, adults or siblings are 
giving answers, or other observable behavior which would skew results.) 

o “Progress could not be observed due to excessive lack of participation and/or 
attendance.”   

 
Parent Communication Documentation 
• Special education teachers and related service providers will consistently communicate 

with parents in order to share their child’s progress, any concerns, as well as provide 
transparency of program and/or service expectations.  Collaborative conversations will be 
documented in a Communication Log using Google Sheets or Google Docs and shared 
with the Director of Student Services. 

• If a parent chooses to refuse any services, they will be required to sign a form stating 
what services are being refused to be kept on file in the CSE office.  This will also be 
documented in the teacher’s or provider’s Communication Log. 

 
Referral 
• It will be clearly communicated to stakeholders and parents that prior to referring a 

student for special education, we will be taking all factors that may have influenced the 
student’s progress during the extended school closure into consideration.  A referral may 
not be warranted if the reason for underperformance is due to school closures and a 
change in the provision of education. 

 
Evaluations/Reevaluations 
• Per OSE’s March 27, 2020 and April 27, 2020 guidance, Frankfort Central School 

District will work with parents to reach mutually agreeable extensions of time for initial 
evaluations, as appropriate.  Any delay in meeting timelines due to school closure will be 
documented appropriately and communicated to parents in their preferred mode of 
communication. 

• Record reviews will be conducted, per parent’s verbal consent, to serve as information 
for reevaluations. 
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Annual Review Meetings 
• CSE/CPSE meetings will be conducted via conference call.  All committee members will 

call into a bridge line.  They will sign the attendance sheet via the use of Google Docs, 
which will be kept in the students’ files.   
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BILINGUAL EDUCATION AND WORLD LANGUAGES 
 
 
1. The District will comply with all regulations regarding the identification and/or the 
 enrollment of E.L.L. students.  During the COVID-19 closure period in 2019-2020, we did 
 not have students enroll.  The identification process for students who enroll during the 
 Summer 2020 and during the first twenty school days of the 2020-2021 school year shall 
 be conducted in accordance with the flexible guidelines.  After this twenty day period, 
 the identification of E.L.L.s will resume for all students within the required ten day initial 
 school enrollment period. 
 
2. The last standardized test that was administered during the Spring 2020, will be the 
 base that is used to determine the development of units of study.  The development of 
 these units of study will involve he collaboration of the E.L.L. and student classroom 
 teachers.  Curriculum resources will be adapted/modified to be consistent with the 
 student’s identified abilities and needs. 
 
3. The District will maintain consistent and effective communication with the 
 parents/guardians of the E.L.L. students during the reopening process and throughout 
 the year.  These communications will involve, but not be limited to, the following: 
 

 Telephone contacts 
 Google Classroom 
 Class DoJo (which can be translated into different  languages) 
 E-mail 
 District texting 
 District web page and Facebook page 

 
 The District E.L.L. teacher will provide communication with parents, in their preferred 
language, where and when necessary or requested.  The District will also collaborate, if/when 
needed, with the Utica Refugee Center for assistance. 
 
 

TEACHER AND PRINCIPAL EVALUATION SYSTEM 
 
1. All teachers and principals will be evaluated in accordance with the District’s and 
 Professional Association current A.P.P.R. Plan. 
 
 

CERTIFICATION, INCIDENTAL TEACHING AND SUBSTITUTE TEACHING 
 
1. All Frankfort-Schuyler Central School District teachers and administrators hold valid and 
 appropriate certificates for their assignments except where otherwise allowable under 
 the Commissioner’s Regulation. 
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